TURNOVER CHECKLIST
BLANK CONDOMINIUM ASSOCIATION, INC.
(THE “ASSOCIATION”)

Re: 
Transfer of Association documents, records, property and funds.

Date: 
[Insert Turnover Date]
In accordance with the requirements of Chapter 718, Florida Statutes, if applicable, the following items are to be delivered to the Unit Owner controlled Board of Directors of Blank Condominium Association, Inc. at the time of transition:

	DOCUMENTS
	ENCLOSED
	DATE    

	A. The original or a photocopy of the recorded declaration of condominium and all amendments thereto.
	
	

	B. A certified copy of the articles of incorporation of the Association.
	
	

	C. A copy of the bylaws of the Association.
	
	

	D. The minute books, including all minutes, and other books and records of the Association, if any.
	
	

	E. Any house rules and regulations which have been promulgated.
	
	

	F. Resignations of officers and members of the board of administration who are required to resign because the developer is required to relinquish control of the Association.
	
	

	G. Association funds or control thereof.
	
	

	H. The financial records of the Association from the date of incorporation through the date of turnover.
	
	

	I. All tangible personal property that is property of the Association. Which is represented by the developer to be part of the common elements or which is ostensibly part of the common elements, and an inventory of that property.
	
	

	J. A copy of the plans and specifications utilized in the construction or remodeling of improvements and the supplying of equipment to the condominium and in the construction and installation of all mechanical components serving the improvements and the site. See Exhibit A.
	
	

	K. A list of the names and addresses, of which the developer had knowledge at any time in the development of the condominium, of all contractors, subcontractors, and suppliers utilized in the construction or remodeling of the improvements and in the landscaping of the condominium or the Association property.
	
	

	L. Insurance policies.
	
	

	M. Copies of any certificates of occupancy which may have been issued for the condominium property.
	
	

	N. Any other permits applicable to the condominium property which have been issued by governmental bodies and are in force or were issued within 1 year prior to the date the unit owners other than the developer take control of the Association.
	
	

	O. All written warranties of the contractor, subcontractors, suppliers, and manufacturers, if any, that are still effective.
	
	

	P. A roster of unit owners and their addresses and telephone numbers, if known, as shown on the developer’s records.
	
	

	Q. Leases of the common elements and other leases to which the Association is a party.
	
	

	R. Employment contracts or service contracts in which the Association is one of the contracting parties or service contracts in which the Association or the unit owners have an obligation or responsibility, directly or indirectly, to pay some or all of the fee or charge of the person or persons performing the service.
	
	

	S. All other contracts to which the Association is a party.
	
	


Please acknowledge receipt by having a member of the Board of Directors of the Association sign below. The signing of this receipt shall not constitute a waiver of the rights of the individual unit Owners or the Association with respect to completeness and accuracy of the documents being transferred or preclude administrative remedies available under Florida law, if such remedies are available.

Respectfully,

BLANK CONDOMINIUM DEVELOPERS, LLC, a Florida limited liability company
By:
________________________________


Name:
________________________________

Title:
________________________________

Date:
________________________________

Receipt of the foregoing materials is hereby acknowledged this _____ day of ____________, 201___.

Respectfully,

BLANK CONDOMINIUM ASSOCIATION, INC., a Florida corporation

By:
________________________________


Name:
________________________________

Title:
________________________________

Date:
________________________________

EXHIBIT A
1. Survey-Site Plan

2. Building Dimension Plans

3. Building Floor Plans

4. Elevation Plans

5. Unit Floor Plans

6. Clubhouse Floor Plan

7. Typical Garage Plans

8. Engineering Report

9. Landscaping Plans

