Blank Condominium Association, Inc.

C/O Florida Property Management Solutions, Inc.

12964 SW 133rd Court - Miami, Florida 33186

Phone: (786) 718-1622 – Fax: (786) 718-1623

Email: info@myFPMS.com
Date
RE: Second Notice of Annual Meeting of Members of

Blank Association Name (“Association”)

Dear Owner(s):

The Annual Meeting of the Members will be held on MONTH, DAY, 20___ at the Meeting Room, located at ______________________ Miami, Florida ______ at 7:00 pm (hereinafter referred to as “the Meeting”). In addition to all other business which may be lawfully conducted at the Meeting, the ratification of our new members, which will be serving for a period of one year, shall take place at the meeting. 

Considering that we have only received three (3) Notices of Candidacy for the Board of Directors, an election by ballot will not be required due to the lack of candidates; therefore you will not be receiving ballots. 

The following unit owners have submitted their Notice of Candidacy on or before MONTH, DAY, 20___ and will serve as your new Board of Directors for a term of (1) one year:

John Doe
John Smith

John Turner
The Board of Directors of BLANK ASSOCIATION NAME is the governing body for your condominium association. This meeting is your opportunity to meet those persons who will be your voice in government. We look forward to seeing you at the Annual Meeting.

Regards,

Print Name
On behalf of The Board of Directors for

BLANK ASSOCIATION NAME
NOTICE OF ANNUAL MEETING AND ELECTION OF DIRECTORS OF

BLANK ASSOCIATION NAME
(“Association”)

NOTICE IS HEREBY GIVEN in accordance with the Association’s By-Laws that the Annual Meeting of the Members and Election of Directors will be held on MONTH, DAY, 20___ by Florida Property Management Solutions, Inc. at The Meeting Room at ________________________, Miami FL ______ at 7:00 p.m. Sign in will commence at 6:30 p.m. At the Annual Meeting, the ratification of the Board of Directors will be held (“Board”). 

A. AGENDA FOR ANNUAL MEETING

1. Call to Order
2. Proof of Notice of Meeting
3. Establishment of Quorum
4. Reading or Waiver of Minutes of previous Annual Meeting

5. Announcement of Directors elected to the Board
6. New Business
7. Adjournment
B. AGENDA FOR BOARD OF DIRECTORS ORGANIZATIONAL MEETING

1. Call to order
2. Election of Officers

3. Adjournment
Print Name
On behalf of The Board of Directors for

BLANK ASSOCIATION NAME
DATED this _____day of ___________, 20_____
