Blank Condominium Association, Inc.

C/O Florida Property Management Solutions, Inc.

12964 SW 133rd Court - Miami, Florida 33186

Phone: (786) 718-1622 – Fax: (786) 718-1623

Email: info@myFPMS.com
DATE
RE: 
SECOND NOTICE OF ANNUAL MEETING OF THE MEMBERS OF



BLANK ASSOCIATION NAME 

Dear Owners,

The Annual Meeting of the Members will be held on Tuesday, MONTH, DAY 20___ by Florida Property Management Solutions, Inc. at The Meeting Room located at ____________, Miami, FL _______ at 7:00 p.m. (hereinafter referred to as “the Meeting”). Sign-in will commence at 6:30 p.m. In addition to all other business which may be lawfully conducted at the Meeting, the election of three (3) directors shall be held at the Meeting; each for a one (1) year term. The following candidates have expressed their desire to run for the Board of Directors and a short resume of those who have sent one in, are attached to the notice.

1. John Doe
2. John Smith
3. John Turner

INSTRUCTIONS FOR COMPLETING THE BALLOT
1. The enclosed ballot lists all candidates who are running for the Board. There will be three (3) members elected. Please vote for no more than three (3) candidates by marking the ballot with an “X” on the box next to the candidate’s name. DO NOT PLACE YOUR PROXY OR VOTING CERTIFICATE IN THE BALLOT ENVELOPE. Please return those to management in a separate envelope or by fax or email.

2. The completed ballot must be placed and sealed inside the envelope named “BALLOT”. The ballot envelope must then be placed and sealed in the envelope that is addressed to the Association named “RETURN ENVELOPE”.

3. You must also fill in the unit number and have the owner(s) print and sign his/her name on the RETURN ENVELOPE. An envelope that is not signed by the owner of the unit will not be counted.

4. Mail or hand deliver the return envelope containing the ballot envelope with the enclosed ballot to Florida Property Management Solutions, Inc., 12964 SW 133 CT, Miami, FL 33186 prior to the election date, or if you would like you can bring your envelope to the election Meeting, it must be turned in prior to its commencement.

If you have any questions regarding the voting procedures, please contact the Association’s Property Manager, Natalie Cedeno at the numbers listed above.

THANK YOU FOR YOUR ASSISTANCE IN CONDUCTING THE BUSINESS OF THE ASSOCIATION.

Print Name
On behalf of The Board of Directors for

BLANK ASSOCIATION NAME
NOTICE OF ANNUAL MEETING AND ELECTION OF DIRECTORS OF 
BLANK ASSOCIATION NAME
(“Association”)

NOTICE IS HEREBY GIVEN in accordance with the Association’s By-Laws that the Annual Meeting of the Members and Election of Directors will be held on Tuesday, MONTH, DAY, 20___ by Florida Property Management Solutions, Inc. at The Meeting Room located at ______________, Miami, FL _____ at 7:00 p.m. (hereinafter referred to as “the Meeting”). Sign-in will commence at 6:30 p.m. 
A. AGENDA FOR ANNUAL MEETING

1. Call to Order by President

2. Collect and acknowledge receipt of all ballots

3. Calling of the roll

4. Proof of Notice of the Meeting

5. Reading or Waiver of Minutes of Previous Annual Meeting

6. Reports of Officers
7. Appointment of Inspectors of Election

8. Election of all Directors

9. Announcement of Directors Elected to Board

10. Open Forum

11. Adjournment

B. AGENDA FOR ORGANIZATIONAL MEETING
1. Call to Order

2. Election of Officers

3. Unfinished business

4. New business

5. Adjournment

Print Name
On behalf of The Board of Directors for

BLANK ASSOCIATION NAME
DATED this _____day of ___________, 20_____

BLANK ASSOCIATION NAME
(“Association”)

ELECTION BALLOT

____day - ________, _____, 20___

I hereby cast my vote for the following candidates to the Board of Directors of the Association. VOTE FOR ONLY THREE (3) CANDIDATES.  YOUR BALLOT WILL BE VOID IF YOU VOTE FOR MORE THAN FIVE (5) OF THE FOLLOWING:

1. _John Doe
________________________________ _________
(
2.   John Smith
________________________________________
(
3.   John Turner__________________________________________
(
