
Blank Association Name
C/O Florida Property Management Solutions, Inc.

12964 SW 133rd Court - Miami, Florida 33186

Phone: (786) 718-1622 – Fax: (786) 718-1623

Email: info@myFPMS.com
Minutes of the Meeting for Blank Association Name
 (month) __________, (day) _____, (year) ________
Board Members:

John Doe

-     
President    

□ Present  /  □ Absent


John Smith

-     
Treasurer    

□ Present  /  □ Absent


John Turner 

-     
Secretary    

□ Present  /  □ Absent


John Quin

-     
Director       

□ Present  /  □ Absent


John John

-     
Director       

□ Present  /  □ Absent

Additionally Present at the Meeting:

Mike Smith

-
Property Manager
□ Present  /  □ Absent


Sara Clark

- 
Asst. Manager

□ Present  /  □ Absent


Christina Johnson
-
Admin. Staff

□ Present  /  □ Absent

Date, Time & Place: Pursuant to Article ____ of the Blank Association Name, a (regular / special / budget / annual) ________________ meeting was held on (month) __________, (day) _____, (year) ________ at ________ (A.M / P.M.) at the Association’s Office located at: __________ 

Proof of Notice: Notifications were posted on the information board by the entrance, published on the Association’s website: www.DOMAIN.com and provided to all the owners via USPS on the annual mail out issued on:  _____________.

Quorum: A quorum (was / was not) established by the majority of the (Board Members / membership) present (Refer to attached sign-in sheet).

Call to Order: The meeting was called to order at ________ (A.M / P.M.) by (name of board member) _______________________.

Minutes of the Previous Meeting: Motion to (waive the reading / read the minutes) _____________ of the prior meeting held on (month) __________, (day) _____, (year) ________ and to approve same (as presented / with the following corrections: ___________________________________________).

Motion by: 

_________________________

Seconded by:

_________________________

Status:


Approved (unanimous) / Rejected / Deferred / Tabled



Opposed: _______________________________________.
Financial Report: Management provided an overview on financial statements as follows: _________________________________________________________.
Specific Assessments: The following specific assessments were presented by management for approval by the Board of Directors:
Account

Amount

Purpose 

Notice Date


1. ________

________

________

________

2. ________

________

________

________

Motion was made to approve the assessments listed above.

Motion by: 

_________________________

Seconded by:

_________________________

Status:


Approved (unanimous) / Rejected / Deferred / Tabled



Opposed: _______________________________________.

Old Business: 

Title: Brief description of issue or reason why motion is being made (if applicable, remember to list company name and approved amount). 

Motion was made to ________________________________________________

Motion by: 

_________________________

Seconded by:

_________________________

Status:


Approved (unanimous) / Rejected / Deferred / Tabled



Opposed: _______________________________________.

New Business: 

Title: Brief description of issue or reason why motion is being made (if applicable, remember to list company name and approved amount)

Motion was made to ________________________________________________

Motion by: 

_________________________

Seconded by:

_________________________

Status:


Approved (unanimous) / Rejected / Deferred / Tabled



Opposed: _______________________________________.

Adjournment: Motion to adjourn the meeting at ________ (A.M / P.M.) by (Name of Chair)____.
Respectfully Submitted;

(Name of person taking minutes) ____________________, Recording Secretary. 

x) _________________________
x) _________________________


President Name



Secretary Name

Approved On: _______________________________________________
Blank Association Name
Board of Directors Meeting Held Monday, January, ____ 20____
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